RESOLUTION NO. 2006-02

BAY AREA WATER SUPPLY AND CONSERVATION AGENCY

-ADOPTING POLICY ON REIMBURSEMENT OF DIRECTORS’ EXPENSES

WHEREAS, Water Code Section 81339 provides that BAWSCA directors may be
reimbursed for actual, necessary and reasonable expenses incurred in the performance of duties

performed at the request of the board; and

WHEREAS, Government Code Section 53232.2 provides that, if a local agency
reimburses members of its legislative body for actual and necessary expenses incutred in the
perfofmanée of official duties, the agency’s governing board shall adopt a written policy, in a

public meeting, specifying the types of activities that qualify for reimbursement; and

WHEREAS, the board of directors recognizes that effective and efficient conduct of the
Agency’s business requires directors from time to time to incur expenses for travel, meals,

lodging, tuition, and ancillary costs which should, in fairness, be reimbursed by the Agency; and

WHEREAS, the board of directors is also mindful of the need to conserve Agency

resources and keep expenses within community standards for public officials,

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Bay Area
Water Supply and Conservatxon Agency that

1. The “Policy on Reimbursement of Expenses Incurred by Members of Board of

-Directors” attached hereto is adopted.
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POLICY ON REIMBURSEMENT OF EXPENSES
INCURRED BY MEMBERS OF BOARD OF DIRECTORS

1. Background

Water Code Section 81339 provides that directors may be reimbursed for actual,
necessary and reasonable expenses incurred in the performance of duties performed at the

request of the board.

Government Code Section 53232.2 provides that if a local agency reimburses members
of its legislative body for actual and nece.ssary expenses incurred in the performance of official.
duties, then the agency’s gbveming board shall adopt a written policy, in a public meeting,
specifying the types of activities that qualify for reimbursement of expenses such as those related

to travel, meals, and lodging.

2. Authorized Activities

A. The following types of activities are deemed to be official duties performed at the
request of the board of directors, and expenses necessarily and reasonably incurred in connection
with them are eligible for reimbursement, provided that the other provisions of this policy are

met:
e Attendance at a meeting of the BAWSCA board of directors;

¢ Attendance at a meeting of a committee of the BAWSCA board to which the

director has been appointed,;

o Attendance at a meeting of a multi-agency organization (such as the CSDA
Local Government Risk Management Authority) to which the director has been appointed as
BAWSCA’s representative; ' | '

e Attendance by the Chair or Vice Chair at a meeting held or sponsored by the
San Francisco Public Utilities Commission, the California Department of Water Resources, the '

California Seismic Safety Commission, the California Department of Health Services, the Santa
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Clara Valley Water District, a committee of the State Legislature, an agency thatisa member of
BAWSCA, or with a consultant or consultants under contract to BAWSCA, that in the judgment
of the Chair or Vice Chair -requires representation by the leadership of the BAWSCA board of

directors;

¢ Attendance at any of the meetings identified above by any director at the

specific request of the Chair or Vice Chair;

o Attendance at or participation in an event providing training in ethics required

by California law, including Government Code Section 53234 ef seq.

e Attendance at or participation in an event that the Chair (or, in the absence or
unavailability of the Chair, the Vice-Chair) determines should have a representative of the

Agency board of directors in attendance;
B. All other expénditures require prior approval by the Agency’s-board of directors.
C. Examples of expehses which the Agency will not reimburse include:
e The pérsonal portion of any trip;

e Family expenses, including those of partners, spouses or children when

accompanying a director on Agency-related business;
o Entertainment expenses, including theatre, movies, sporting events;

o Non-mileage personal automobile expenses, including repairs, traffic

citations, insurance or gasoline;
¢ Purchase of alcoholic beverages.

3. Cost Control Guidelines

To conserve Agency resources and to keep expenses within community standards for
public officials, reimbursement of expenses will be limited to amounts within the following

guidelines:
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A. Travel
e Airfare; Air travel should be by coach class via the most direct route.

¢ Automobile: Automobile mileage is reimbursed at the Internal Revenue
Service rate contained in the most recent edition of IRS Publication 463. Tolls and parking are

reimbursed at cost.

¢ Car Rental: Rental rates that are equal to or less than those available through

the State of California Department of General Services website (www.catravelsmart.com) are

considered reasonable for purposes of reimbursement.

B. Lodging

Lodging will be reimbursed when travel on Agency business reasonably requires an

overnight stay.

o Conferences: Iflodging is in connection with a conference, lodging expenses
must not exceed the group rate published by the conference sponsor if such rates are available at

the time the reservation is made.

e Other: Directors must request gbvernment rates when available, A list of

hotels offering govérnment rates is available at www.catravelsmart.com. Rates equal to or less
than government rates are considered reasonable for rei.mbursement. In the event that
government rates are not available at a particular time or in the particular area, rates that do not
exceed $150 per night are considered reasonable. This amount will be annually adjusted to
reflect changes in Consumer Price Index, All Urban Consumers, for the San Jose-San Francisco-
Oakland Metropolitan Area published by the U.S. Department of Labor, Bureau of Labor

Statistics.
C. Meals.
Meal expenses, including tips, will be reimbursed up to the following amounts:

Breakfast: $12 '

March 2006

3 1236373. 2




Lunch: $18
Dinner $35

These amounts will also beradjusted annually by the CPI index identified above.

4, Expense Reimbursement Forms

All expense reimbursement requests must be submitted to the General Manager on an
expense report form provided by the Agency. Receipts documenting each expense in excess of
$10 must accompany the report. Directors must submit their expense reports within 30 days

after the expenses are incurred. All expenses are subject to verification.

5. Reports to Board of Directors

Each director requesting reimbursement of expenses shall, at the following BAWSCA
board meeting, briefly report on meetings and other events attended at Agency expense. If more

than one director attended a meeting or event, a joint report may be made.

6. Reporting of Expenses and Reimbursement

All Agency expenditures are public records subject to disclosure under the Public
Records Act. In addition, the Agency is required to compile a quarterly report showing the
amount of expenses reimbursed to each director during the preceding three months and make this

report available during a public meeting.
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2. The activities described in Section 2 of the attached Policy shall also constitute
“services rendered as a member of the board at the request of the board” for purposes of
Ordinance No. 2004-01, providing for compensation of members of the board of directors

pursuant to Water Code Sections §1339 and 20201,

PASSED AND ADOPTED this 100 dayof MarCk_ 2006 by the following

vote:

Beecham,Exairé??annon,Fergusson,Gage,Goff,Guzzetta
Hershman,Mickelsen,0®Connell,0'MahongyPiccolotti,Reynolds,
Risch,Seidel,Vella,Weed, Wykoff

NONE
ABSENT: i L '
: Breault,Bologoff,Cooper,Cralg,Kolstad,Kasperzak,leengood,

Reed,Tissier,Woods. sz;amﬁ/zéklékAé;euww

President, Board of Directors

AYES:

NOES:

ATTEST:

“Secretary of the Board
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